
 

Jo’s Cervical Cancer Trust  
49 – 51 East Road 
London N1 6AH 

T 020 7250 8311 
E info@jostrust.org.uk 
www.jostrust.org.uk 

Registered in England and Wales  
Company Limited by Guarantee: 7111375 
Registered Charity Number: 1133542 
Registered Scottish Charity Number: SC047236 

 
 

Walk for Fun 2015 

Regional Walk Coordinator Brief 
 

What is Walk For Fun? 
The Walk For Fun is Jo’s Cervical Cancer Trust’s annual flagship 5k sponsored walk. It is a great way to 
get people together to increase the national profile of cervical cancer and raise vital funds, but just as 
importantly to celebrate life and to remember all those who have lost their battle with cervical 
cancer.  
 
The event kicks off Cervical Screening Awareness Week (15th-21st June). This year’s walk will be held 
on Sunday 14th June   and will mark the charity’s 15th anniversary year. As part of this, we are aiming 
to hold 15 walks around the country and raise in excess of £30,000. 
   
 

What is the role of a Regional Walk Coordinator? 
Our Regional Walk Coordinators play a hugely important role in raising awareness and funds in their 
local community by organising a walk in their area, and have the following responsibilities: 
 
Finding a suitable park  

 Think of parks in your local area and approach them directly or via the local council and ask 

whether you can hold the Walk For Fun there. If they need confirmation from the charity staff 

about the walk they can call Niamh directly on 020 7250 8310. 

 

 We suggest the date should be 13th or 14th June 2015 and should ideally start at either 10am 

or 10.30am. 

 

 Cervical Screening Awareness Week runs from 15th to 21st June, so it would be possible to hold 

walks on 20th June if 13th or 14th aren’t possible. 

 

Route Planning 

 Once the park is confirmed, plan a 5k route around the park. The park manager or staff should 

be able to help with this. Please ensure that the chosen route is buggy and wheelchair 

accessible so that the walk is open to all. 

 



Information / Support / Friends  
 

 You will need to recruit some volunteer marshals to direct walkers on the day and you may 

wish to involve them with route planning. 

Risk  assessment and public liability insurance 

 Do a practice walk around the park, and fill in a risk assessment form as you go. Jo’s Cervical 

Cancer Trust will provide you with a template to complete. It should be very straight forward. 

 

 The park may ask you for a copy of our public liability insurance. We can provide you with this 

if you need it. 

Other things to consider 

 Approach local businesses to see if they would be able to support the walk. In previous years 

companies have donated items for goody bags or had banners made for free. 

 

 Think about whether you would like to do anything else after the walk has finished. For 

example, we usually encourage walkers to bring a picnic to eat together in the park after the 

walk.  

Marketing and PR for the walk 

 Jo’s Cervical Cancer Trust will promote the walk to all previous attendees and via our website 

and social media.  

 

 You will be responsible for promoting your walk locally to recruit as many walkers as possible 

and we will provide you with posters for you to do this. Our Communications Manager will 

also provide a press release template and we will work with you to get coverage in your local 

newspaper and on your local radio station. 

 

 We usually ask that walkers aim to raise a minimum of £50 in sponsorship. 

On The Day 

 Arrive at the venue in good time to set up and register your walkers as they arrive. 

 

 Please do take photographs of the day, which we will share on our website and social media. 

Please note that as you register walkers you will need to ask their permission to take photos 

and write their walker number on the registration form. 

 

 Please welcome everyone to the walk before it starts, and remember those we have lost to 

cervical cancer. Some walkers will be walking in memory of someone they have lost. 

 

 Most importantly, hold your walk and have fun! 

 

 You will also be responsible for supervising route marshals and clearing the site afterwards. 
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Administration 
Jo’s Cervical Cancer Trust will do all the administration around the Walk For Fun. This includes logging 

all registrations, sending out welcome packs and sponsor forms, posters etc to all participants. We will 

also send out good luck emails just before the walk, and thank you letters around 6 – 8 weeks after 

the walk has taken place, with fundraising totals. 

 

Expenses 

You should not incur any expenses in running the walk and we have a very tight budget for Walk For 

Fun. If you think you may incur expenses, you will need to contact Niamh in advance for 

authorisation, before spending any money. 

 
Walk Coordinators 

The Fundraising Manager at Jo’s will keep in regular contact with all Walk Coordinators and is 

available to answer and queries and questions you may have. Prior to the walk you will be sent:  

 A list of people who have registered for your walk, so you can record their attendance and 

their photo permission on the day 

 An in memory list – we ask everyone who registers for the walk if they are walking in memory 

of someone 

 Medals to give to all participants at the end 

 Any T shirts you require for Walk Coordinators (please let me know which sizes you would like, 

we have small, medium, large and extra large). Please note that for walkers, we ask them to 

make a donation for a T shirt if they would like one. 

 
What skills and attributes do Walk Coordinators need to have? 

 Committed and enthusiastic in supporting Jo’s Cervical Cancer Trust  

 Confident and able to communicate clearly and effectively. 

 Friendly, outgoing and approachable. 

 Ability to think on your feet and take the initiative. 

 

How much time do you need to commit?  

Before the event some time will be required to plan, manage and promote the walk. It is expected this will take 

a couple of hours a week. However during this time it is essential that you are available via email or telephone 

to maintain updates with the Jo’s Cervical Cancer Trust team. Additionally to apply for the role you need to be 

free on the day of the walk to run the event. This usually takes a maximum of five hours.  

 

Contact Details 
Niamh Kilalea, Fundraising Manager (niamh@jostrust.org.uk)  
020 7250 8310 
 
Ava Williams, Fundraising and Events Assistant (ava@jostrust.org.uk) 
020 7250 8309 
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